
	
	

	
How	to	Convert	to	Actual	on	the	Agworld	Website	

	
Recommendations,	Plans	and	Work	Orders	can	be	converted	to	Actuals	
through	the	Jobs	page	on	the	Agworld	website.	This	is	how	you	can	record	that	
a	Job	has	been	completed.	You	can	record	any	of	your	paddock	management	
Jobs	such	as	spraying,	fertilising,	sowing	and	harvest.	
	
	
Step	1,	Find	the	Job	to	convert:	
Recommendations,	Plans	and	Work	Orders	will	show	up	under	the	To	Do	list	
on	the	Jobs	page	on	the	Agworld	Website.	These	jobs	do	not	pull	into	Farm	
Performance	reports	until	they	are	marked	as	completed	by	converting	them	
to	Actual.		
	
Filters	can	be	used	to	dig	down	to	select	a	client,	season,	paddock	or	even	a	
specific	job	name	or	input.	
	
Once	you	have	found	the	Job	to	be	converted	to	Actual,	hover	over	the	job	
name	and	click	on	the	green	Convert	button	

	
	



	
Step	2,	make	any	changes	to	the	job:	
Between	sending	the	original	Plan/Rec,	there	may	have	been	changes.	In	
converting	to	Actual,	you	can	record	exactly	what	happened	(for	example	
tweaking	products/rates	and	entering	in	your	weather	data	including	wind	
speed,	direction,	temp	and	humidity).	
	
Once	everything	has	been	recorded,	just	click	on	the	green	Save	button.	

	
	
	

That’s	it!	Your	Job	has	been	recorded	in	Agworld.	


